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Upload
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USER IMPORT FILE UPLOAD

Setup > Import / Export Data - -

=
E sl Import / Export Data

Import / Export Data k
Students

Groups/Classes Select Tasks

= Tasks 1 Selected

Organizations

|+ Import / Export Data
Users
[ View File Details
Motifications

Review / Send Emails
Orders & Shipment Tracking

TestNav Configurations

Precache By Test

ACT Aspire’ https://az-support.mypearsonsupport.com/aspire/ N )



USER IMPORT FILE UPLOAD

User Export o

Tasks for Importing and Exporting

Import / Export Data View File Details

Type* Tasks for Importing and Exporting

Import / Export Data View File Details

Enrollment Transfer Export Type*

Enrollment Transfer Import
[ User Export v]

Reporting Groups Export

Reporting Groups Import (J Include Deleted Users

Student PNP & Test Information Export E R
eset

Student PNP & Test Information Import

Student Registration Export
Student Registration Import
Student Test Update Export

L User Import J P
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USER IMPORT FILE UPLOAD

User Export

{5! :' I ' Aspire Arizona Aspire > 1GEORGE HUNT (SAMP-9999999-9999998) a

Tasks for Importing and Exporting < Previous Task | NextTask>» | Exit Tasks X

Import / Export Data View File Details

FILES (1) DETAILS ©

% User Exporl =
@ 15 L%- : Pending

File has been queued for processing

File Information

Type Organization
User Export 1GEORGE HUNT (SAMP-9999999-9999998)
Request Date b User

Total Records
No file is available for download

Lad N
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USER IMPORT FILE UPLOAD

User Export

H e Aznira > -
ACT Aspire Arizona Aspire a

Tasks for Importing and Exporting ©Add Task | < Previous Task | Next Task >

Import / Export Data View File Details

FILES (1) DETAILS &

% User Export =08
D48 18 L300 . Complete

File is ready for download

File Information

Type Organization

User Export d . . - b
Request Date User

EricaATCaspire

Total Records

0 Download File €
Successful Records

0
Error Records

0

ACT Aspire
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USER IMPORT FILE UPLOAD ol

. User Import File Layout - (/L

ml I ¥ Aspire‘; User Import File Layout

Field Max
Order Flekd Name Length

Required? Description Rules and Comments

ACT Aspire’ https://az-support.mypearsonsupport.com/aspire/



USER IMPORT FILE UPLOAD
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. Setup > Import / Export Data

Tasks for Importing and Exporting

Import / Export Data View File Details

Type*

User Import v

Source File

‘ Choose File ‘ User Export ...0000 (1).csv

ACT Aspire



USER IMPORT FILE UPLOAD

b1 — o —

ACT Aspire

User Import

Complete

Saved information for all records in the file.

File Information

Type

User Import
Name

User Import

(1).csv
Request Date

Total Records
0

Successful Records
0

Error Records
0

Organization

1GEORGE HUNT (SAMP-9999999-9999998)
User

EricaATCaspire

Download File @
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. Create Users

A(:T Aspire

Select an action

Students

' Import / Export Data

Groups/Classes

Organizations

Users

Work Requests

Orders & Shipment Tracking

TestNav Configurations

N o

—_—a

All Tasks 1

Create / Edit Users
Reset Passwords

Delete / Restore Users
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DETAILS

New User Reset

Selected Organizations*

\' ' 1GEORGE HUNT (SAMP-9999999-9999998) | \

Selected Roles*

‘. % Test Coordinator | ‘

Account

Enable v

First Name* Active Begin Date

Sample 9
7~ .
Active End Date
Last Name*
User
Delete Date

Email*

ACT Aspire’ [\
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CREATE AND ENABLE USER ACCOUNTS MANUALL

Enable Existing Users

A(:T Aspire

ACI‘ Aspire

# & ~ =

Home  Setup  Testing Repors

= Tasks 0 Selected

Select Tasks

Find Users

Last Name or Email starts with

Filters

] Restrict to selected organization

First Name

Username
Starts with
Account Status

Select

Roles

Toggle secondary filters

©@5Search or select a filter to view results.
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CREATE AND ENABLE USER ACCOUNTS MANUAL{£;|

. Enable Existing Users

” m

I | Al Tasks

1 Results

1 Usemname®

ACT Aspire

First Name™*

Sample

| Create / Edit Users

Reset Passwords

—

| Delete f Restore Users |

Last Name*®

User

Email*

™ Users 1 Selected

Manage
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CREATE AND ENABLE USER ACCOUNTS MANUALI

. Enable Existing Users

DETAILS

)
EricaTCaspire
Selected Organizations®
elected Holkes

Enable w

First Name” Active Begin Date
e .
Active End Date

Delate Date
r:

/| A
o W
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CREATE AND ENABLE USER ACCOUNTS MANUALI

Enable Existing Users _<§</
DETAILS '.II L} ‘

EricaTCaspire

Selected Organizations®
[« 1GEQRGE HUNT (SAMP-9999999-9999598) |

Selected Roles*
|| x Test Coordinater |

Aecount

Enable v
First Name” Active Begin Date
Sample i)

“ Pctive End Date
Last Name*
e

Usar
Delete Date
s

Email*
Username™

* Required IR
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CREATE AND ENABLE USER ACCOUNTS MANUAL

—
=0

Enable Existing Users

ACT Aspire

= Tasks 0 Selected

Select Tasks

Find Users

Last Name or Email starts with

Filters Clear Hide
[] Restrict to selected organization

First Name
Starts with

Username
Starts with

Account Status

Disabled bd

Select
Deleted

Select one or more

Toggle secondary filters
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CREATE AND ENABLE USER ACCOUNTS MANUALL

Enable Existing Users

Ll gl id (L ivd, ALl SE g s FEan 3L ey iz 30giicuw i

B Tasks 0 Selected ™ Users 2 Selected Clear

Select Tasks Manage

All Tasks

Find Users Create / Edit Users

Last Mame or Email starts with Reset Passwords

Delete / Restore Users

1 Results Show Filters Displaying | 25 +  Manage Columns~
[ Username” First Name* Last Name® Email” Disable Date Disable Reason Delete Date Active End Date Active Begin Date
sample sample@school.com @ @  sample sample sample.sample@school.com  12/08/2025 Left school district

ACT Aspire’ [
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CREATE AND ENABLE USER ACCOUNTS MANUAL[@

. Enable Existing Users

ACI‘ Aspire

Tasks for Users

Create / Edit Users Reset Passwords Delete / Restore Users
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CREATE AND ENABLE USER ACCOUNTS MANU

o 0 O\ l:—-__L

Enable Existing Users S
“:‘(A?O ‘-

PETAILS MR
Reset I" >

sample.sample@school.com Save

© Show User Details
Selected Organizations™ @ Show Audit Trail +

|| » TUMBLEWEED SCHOOL DISTRICT {SAMP-9999999) | |

Selected Roles™

[ Administrator |

Account

Enable W

Active Begin Date

@

Disable

Enable and Reset Password Active End Date
LAl ivannns

s
sample
Delete Date
-

Email* B

N\

) ) )
)

. sample.sample@school.com
ACT Aspire



CREATE AND ENABLE USER ACCOUNTS MANUAELLY [

. Enable Existing Users T

m Aspire

Tasks for Users

Create / Edit Users Reset Passwords Delete / Restore Users
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CREATE AND ENABLE USER ACCOUNTS MANUALLY [ —

Enable Existing Users

ACI‘ Aspire Arizona Aspire > 2024 - 2025 > Summative Spring 2025  TUMBLEWEED SCHOOL DISTRICT (SAMP-9999999) &~

Tasks for Users © Add Task € Previous Task | Next Task »

Create / Edit Users Reset Passwords Delete [ Restore Users

Delete / Restore Users Delete / Restore  [IRSEE

[ Username* First Name* Last Name® Email*® Disable Date Disable Reason Delete Date Active End Date Active Begin Date
[ sample.sample@school.com € % sample sample sample.sample@school.com 12/08/2025
* Required

Delete f Restore Reset
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CREATE AND ENABLE USER ACCOUNTS MANUALLY

Enable Existing Users -

Arizona Aspire > 2024 - 2025 > Summative Spring 2025 TUMBLEWEED SCHOOL DISTRICT (SAMP-9999999) F

ACI‘ Aspire
© Add Task £ Previous Task | Next Task >

Tasks for Users

Create / Edit Users Reset Passwords Delete [ Restore Users

Delete / Restore Reseat

Delete Date Active End Date  Active Begin Date

Delete / Restore Users

First Name® Last Name® Email* Disable Date Disable Reason

[ Username®
sample sample@school.com @& X sample sample sample.sample@school.com 12/08/2025

* Required

Delete [ Restore Reset

ACT Aspire
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CREATE AND ENABLE USER ACCOUNTS I\/IANUALLY;\:L_

Enable Existing Users 1

Arizona Aspire > 2024 - 2025 > Summative Spring 2025 TUMBLEWEED SCHOOL DISTRICT (SAMP-9999599) &

ACI‘ Aspire

Tasks for Users © Add Task € Previous Task | Next Task »

Create / Edit Users Reset Passwords Delete f Restore Users

Success
Changes saved

Delete / Restore Users Delete / Restore  [IREEE

1 Username® First Name*® Last Name® Email® Disable Date Disable Reason Delete Date Active End Date  Active Begin Date
) sample.sample@school.com@®  sample sample sample. sample@school.com
* Required

Delete f Restore Reset
A(:T Aspire




RESOURCES ;Jjﬁ

. WEB PAGES AND RESOURCES L
\Q
= Arizona ACT Aspire Support Page \ ©
« https://az-support.mypearsonsupport.com/aspire/ 4%
User Role Matrix »
| User Import Layout » |
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QUESTIONS?

We're here to help!

Pearson Customer Support

 Phone: 1.888.705.9421 Option 4 (ACT Aspire),

7:00 a.m. — 7:00 p.m., central time, Monday
through Friday
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